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Page Composition
Review



Page Composition - Sections

● How many 
content sections 
are there?

● What section 
(column) 
layouts are in 
use?



Page Composition - Sections

Page Title

Section 1
(1 column, 100% 

Width)

Section 2
(2 Column, 

50%/50% Width)

Header and 
breadcrumb - other 
than menu settings, 
do not require special 
attention.



Page Composition - Components

● What 
components 
do you see on 
this page?



Page Composition - Components

Page Title

Text 
Component

Text 
Components 
with bulleted 

lists

Header and 
breadcrumb - other 
than menu settings, 
do not require special 
attention.

Section 
Headers (h2)



Page Composition - General (Recommended) Structure

Top to Bottom
● Header (Default)

○ Logo
○ Navigation
○ Search
○ Breadcrumb

● Body
○ Page Title (Default)
○ Section 1 - Page Description

■ Text Block
○ Section 2

■ Section Header
● Text component
● Optional Additional Component

○ Section 3
■ Section Header Component

● Component
● Footer (Default)



Best Practices



Best Practice #1: Understand Your Content & Select Optimal Layout 

Do...Avoid...



Exercise - Understand Your Content

Challenge No. 2

Assess an Existing Page

● Each participant should take a page from 
the list, review it carefully for a few 
minutes, and then describe to the group 
how they would compose a new page in 
the CMS to use the components available 
and increase the usability of the page.

● Questions to consider: 
○ What components would you use? 
○ What layouts? 
○ What other content improvement? 
○ Do you combine it with any other 

pages? 

Legacy Page Examples

1. State Revenue Information
2. Motor Fuel Information
3. Health Statistics
4. Interactive Mapping
5. E911 Mapping and Addressing
6. Budget Development and Research
7. Agency Disclosures and Reporting
8. Geodetic Survey Contacts
9. Legislative Impact Forms

http://rfa.sc.gov/econ/sri
http://rfa.sc.gov/motorfuel
http://rfa.sc.gov/healthcare
http://rfa.sc.gov/mapping/interactive
http://rfa.sc.gov/e911/mapping/
http://rfa.sc.gov/budget
http://rfa.sc.gov/disclosuresandreporting
http://rfa.sc.gov/geodetics/contacts
http://rfa.sc.gov/impacts/forms


Best Practice #2: Handle text heavy pages appropriately

Suggested approaches to text heavy pages:

1. Utilize section headers to create a clear 
informational hierarchy

2. Utilize accordions to organize and 
group/simplify related information

3. Break up link groups where necessary 
(internal vs external, section headers for 
link groups)

4. Get creative with section and column 
widths, and varied component usage



Best Practice #3: Introduce Visual Interest & Consider Illustrative Ways to Convey Text

Do...Avoid...



Exercise - Incorporate visual interest

A brainstorming exercise: Challenge Yourself to Create Visual Interest

● What components are available in your new CMS to create visual interest?
● What are the challenges you envision to putting these to use?
● Which component do you think will be hardest to use, or least likely to get used?
● Which components are most exciting or intriguing to you?



Best Practice #4: Vary Component Frequency, Usage, and Type

Do...Avoid...



Best Practice #5: Create link sections for large lists of links, avoid splitting onto multiple pages

Do...Avoid...



Exercise - Link Groups

A brainstorming exercise: What’s 
Wrong With This Picture?

● What could we do differently 
with this page to make it more 
user-friendly and to optimize 
the CMS and components 
more?

● What components could we 
put to use here?



To optimize the user experience, it is important to consider the placement of information in the site’s 
overall structure. Important questions to ask before creating a page are:

1. Does this content live somewhere else? Is it duplicative?
a. If Yes: Consider ways the content may be simplified to reduce redundancy, and consider 

appending new information onto a pre-existing page or reconsidering if the content needs to 
be a new page at all

b. If No: Explore existing pages and see if there is a way to combine content, or create a child 
page in a related topic section

2. Does this content truly need its own page? Can it be combined in any way?
a. If the content is maybe one or two components, perhaps reconsider if it needs to be on its own 

page.
3. How can I simplify this content, and organize it via section headers and smart layout choices?
4. How can I keep the website structure as flat as possible?

a. The less layers of the website a visitor has to click into to find necessary information, the 
better

Best Practice #6: Sort content accordingly



Other key takeaways

● Follow a predictable content structure
From Section Header, to (optional) subtitle/subtext, to text block, following a predictable 
content structure will allow for further ease of reading. Try to include descriptive text, 
image captions, and introductory text where possible to promote a positive and clear 
user experience.

● Pair affiliated links with related text 
If there are resources that pertain directly to the text above, make affiliation clear by 
indicating resources are ‘Related Links/Resources’ by utilizing an H3 or H5 section 
header

● Don’t be afraid to experiment with section widths

To promote visual interest where possible, and to create an optimal user experience that 
allows for the content to stand out, don’t be afraid to experiment with different section 
columns and arrangements. Text is easier to read when broken up, and there are many 
layout options at your disposal which can change depending on the section.



Great! Now we have 
content to manage.



Manage Content

● The content section is an area of the 
administrative interface you will likely use 
most often. It serves two primary purposes: 
finding existing content and creating new 
content.

● By clicking on the content menu link in the 
administrator main menu, you will be 
brought to a list of all content on your 
website, including unpublished items.  You 
can also hover over the main ‘Content’ link 
to see more options as shown below.



● You can sort this site-wide 
content list by published 
status, type, owner and 
language or search by 
keyword.

● A page’s published status 
is either published or 
unpublished. 

● Content type is the type 
of content entity used to 
create it. 

How to...

Locate Existing 
Content



● Method 1: Edit or apply 
changes to content en 
masse by selecting the 
checkboxes of content 
you would like to edit and 
performing an action

● Method 2: Take 
immediate action on 
individual pieces of 
content by accessing the 
operations dropdown 
(edit/delete)

How to...

Access Quick 
Actions

Method 1: Apply changes in bulk

Method 2: Apply changes to individual content entities



Managing Content - Editing Existing Page Layout

- Editing an existing page layout is as simple as clicking on the Layout link at the top of the 
page while logged in as an administrator.   

- A familiar interface will then appear, showing the WYSIWYG layout builder tools that are 
available to the administrator when creating a new page.

- Adding new sections and new blocks within existing sections is accomplished in the same 
manner as described in each of the component sections outlined earlier in this training.  



Managing Content - Editing Existing Page Layout

- The administrator also has the option to edit existing components that were previously added to 
the page.  When the administrator hovers the mouse over a component that needs to be edited, a 
pencil icon will appear in the top right-hand corner of the component.  Clicking on the pencil will 
present 3 options for the administrator:

- Configure (Edit) - used to modify the content that is configured in the component
- Move - used to move the component to another section of the page
- Remove Block - If the component is no longer needed, it can be removed with this link.

- When opting to configure an existing component, the administrator can simply update the content 
within the component and then click the Update button that will be located at the bottom of the 
Configure Block component form to apply the changes to the component.  Important - Always 
remember to click the Save Layout builder to save any changes made to components!



That’s it! 
You are ready to create and 
manage your content.



Q&A


