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So, how do I get 
my content onto 
a page?



A page is 
made up of 
sections
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Sections are 
made up of 
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Components are 
made up of 
content
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So, what exactly are 
components in the 
context of Drupal?



Components are…
Templates for Unique Content 

● Components are custom user 
interface elements that have 
predefined fields and styling

● Components have been defined 
based on recurring content 
throughout the site

● Components are intended to be 
flexible to allow for greater control 
over content. If you don’t feel like 
using a picture, it still looks great!

● Components are easy to arrange!

Example - Here we see how a card takes 
shape, from the fields listed (left) → the 
example (right) which is how it appears to 
site visitors. 



How do we get our 
content into components?

● Components are intended to make your life 
simpler! All you have to do is fill out the * fields 
and any other relevant fields

● Within entity items, the data is stored in 

individual fields, each of which holds one type 

of data, such as formatted or plain text, images 

or other files, or dates. 

Example- Contact Fields

Content is input via fields



Questions



Now let’s 
create a page



Getting Started

Administrators can simply add /user or 
/user/login to the home page URL of the 
website to access the login page.

Logging In



Step 1
Choose Content Type

● Method 1: From the admin 
content page, you can 
choose ‘add content’ and 
follow the prompts to add 
the content type of your 
choosing. 

● Method 2: You may also 
use the hover menu to add 
new content from any page 
on the site.



Step 1 (If you are an Editor)
Adding a Page 
through Topics

To add a Page:

1. Go to Elemental > Topics 
and select the topic to 
which you’d like to add a 
page.

2. Select ‘page’ for type of 
content and click ‘submit’.

3. Complete the steps 
outlined on the next slides 
to create your new page.

NOTE: Pages are locked down 
per topic for editors. Editors can 
edit other content types by 
selecting “Content” on the 
menu.



Step 2
Create Page & Set 
Breadcrumb

1. Enter page title in the 
required ‘Title’ field

2. In Menu Settings, ensure 
‘Provide a menu link’ is 
checked, and select the 
PARENT category the page 
is intended to live under.



Set Breadcrumb Cont. 
3. Navigate to URL Alias and check 
‘Generate automatic URL alias’
4. Save your page

NOTE: Breadcrumbs should 
reflect the location of the page, 
including what parent it is located 
under. All pages should have a 
breadcrumb.

[Breadcrumbs will inherit respective page titles.]
Breadcrumb display when published:



Step 4
Add a Section to 
the Page Layout 

1. Add a new section - Click the  
+Add Section button to initiate 
the dialog to add and configure 
a new section for page content

2. Select Section Layout
a. Helpful Tip: Consider 

creative ways to break up 
content into different 
proportioned sections

3. Configure Column Widths - 
Select a desired column width 
that you would like your content 
to fit to



Helpful Tips & Tricks
Sections

1. Once a column amount has 
been defined, it cannot be 
changed

2. To quickly change column 
amount, create a new section 
above or below the current 
section with the correct 
columns/proportions defined 
and drag the content from the 
previous section into the 
appropriate blocks in the newly 
created section

3. Delete the old section

There are no physical limits to how many sections an administrator can add 
to a single page, providing an almost limitless number of options to how 
much content can be configured on a single page. 



Step 3
Add a Component to 
a Section Column
1. Click +Add Block -  A block that 

has been selected will have a 
black outline, making it clear 
which section of the page is 
currently being edited.

2. Select Component type
a. Text Block
b. Section Header
c. Stat Block
d. Card
e. Link Group
f. Accordion
g. Hero Banner
h. Featured Media
i. Contact Block
j. Embedded Content

3. Fill out and Save

Helpful Tip: It is helpful to double check that your section is of the 
correct proportion(s) before you begin to add components to it



Step 4. Save the Page Layout

Once the administrator is satisfied with the layout and placement of the content that has been 
added via the Layout Builder, scroll to the top of the page and click the Save Layout button.



Content States

● There are 3 content states: 

Draft, Review, Published. 

Content needs to move 

through each state in order 

to become published.

●  To change the state of a 

piece of content:

1. Open the content you 

want to change and 

navigate to the Edit 

tab.

2. Select the desired 

state and click Save. 

Repeat until desired 

state is reached.



Great! That concludes 
making a page. 

Now onto the custom components → 



Custom 
Components 

Created for RFA

● Text Block
● Section Header
● Stat Block
● Card
● Link Group
● Accordion
● Hero Banner
● Featured Media
● Contact Block
● Embedded Content



Text Block
Component



Text Block
Use Cases

● Primary way of conveying 

verbal information to site 

visitors

● Array of text block header 

styles to be used for 

emphasis

● Ability to be customized via 

rich text editor (bullets, lists, 

italics)



Section Headers
Component



Section Header
Use Cases

● Break apart text-heavy 

sections

● Introduce visual interest 

where there may not be 

imagery

● Prioritize essential content

● Create a clear informational 

hierarchy for screen 

readers and other assistive 

technologies

Best used for:

● Headlining Text Sections
● Repeated usage on the page

This is the most prominent header style available besides h1, which is a page 
title. 

Best used for:

● Breaking a page into visually discrete sections
● Headlining attachment and link groups
● Introducing visual interest and creating a grouping of 

sections with varied proportions (50/50, 33/33/33, 
75/25)

Generally, the H3 header style should be used sparingly as it is a 
visually dominant header element.



Best used for:

● Subtitles
● Short descriptions
● Longer header text (3 sentences max)
● Categorizing link groups of lesser importance such as “Related 

Links” or “Extra Links”

Best used for:

● Creating subsections within a larger section as defined by a 
different section header style (such as H2 or H3)

Section Header
Use Cases

● Break apart text heavy 

sections

● Introduce visual interest 

where there may not be 

imagery

● Prioritize essential content

● Create a clear informational 

hierarchy for screen 

readers and other assistive 

technologies



Text Block Section Header

What’s the difference between a...

Text blocks are intended for large blocks 
of text (text exceeding 2+ sentences), 
which a content manager can then style as 
rich text and move accordingly in Drupal’s 
layout builder. 

Section headers are intended to be short, 
descriptive, and representative of key 
concepts on the page. Section headers 
should generally not exceed more than 
one sentence. 

Can you pick out the Page Title, Section Header(s), and Text Block(s) on this slide?



Cards
Component



Card
Use Cases

● Used to provide 

navigation (gateways) to 

other pages that is more 

prominent than a text link

● Can support contextual 

information (such as a 

text description or image)

● Creates visual variation 

that is unreliant on 

imagery

Can you identify what type of sections these cards are arranged in?



Card
Use Cases

Can you identify what type of sections these cards are arranged in?

● Used to provide 

navigation (gateways) to 

other pages that is more 

prominent than a text link

● Can support contextual 

information (such as a 

text description or image)

● Creates visual variation 

that is unreliant on 

imagery



Link Group
Component



Link Group
Use Cases
● Group series of links 

together in a compact and 

visually distinguishable way
Helpful Tip: It is recommended that link 

groups always be accompanied by a 

section header for optimal user 

experience (H3, H4, or H5 recommended). 

It is also preferred that links include a 

description - while this can be initially 

time consuming, the description greatly 

improves the visual representation and 

user experience.

Sales Tax



Let’s talk about link groups

Q&A

1. What are some unique challenges that accompany link groups?
2. How can we handle link groups to be more aesthetically pleasing and user friendly?
3. What component pairs well with link groups?
4. When would you use a link group rather than a card (or cards)?
5. Any questions for us about link groups?



Accordions
Component



Accordion
Use Cases

● Breaking up dense text 

information to allow for a 

more sequential viewing 

experience

● Group similar information 

into categories using 

section headers

● Allow the user to 

understand the “big picture” 

before diving into the 

details Can you identify which section header is used in the example above?

What are the visual differences between an open and a closed 
accordion?



Accordions - let’s talk about them

Q & A

1. What are use some cases for accordions?
2. What are some examples of content from your section that would be best 

suited for accordions?
3. What are the benefits of using accordions?



Stats Block
Component



Stat Block
Use Cases

● Display at a glance 

information about the 

data RFA manages and 

maintains

● Surface key facts and 

figures in a visually 

interesting and easy to 

digest way

● Encourage a deeper dive 

into further reports by 

giving a data preview



Let’s review stat blocks in RFA’s site

Q&A

1. Identify one place where we used a stat block, then identify at least one other 
page where a stat block could be added. What would the actual stat be? What 
information would go in each field?

2. Any questions for us about stat blocks?

https://live-scrfa.pantheonsite.io

scrfa / demo!

https://live-scrfa.pantheonsite.io


Bulletin Block
Component



Bulletin Block
Use Cases
● Display information RFA 

would like to highlight to 

users has been recently 

posted or updated

● A multipurpose component 

that allows users to view 

recent updates from one 

central place without RFA 

having to manually change 

the content in this block 

every time. 



Contact
Component



Contact Block
Use Cases
● Display contact information 

of key individuals or 

departments 

● Introduce visual interest in a 

section where contact 

information is referenced in 

the body text

Note: Contact blocks are vertical 
because they can be used alone or 
next to another component such as a 
text block, or an image, or banner, as 
well as in a grid when displaying 
multiple.



Contact Block
Recommendations

● Use contact photos where 

possible

● Keep text descriptions brief 

(no longer than 2 

sentences)

● When placing a single 

contact, make sure to use 

other content to the side of 

it to avoid white space



Let’s create a contact block

Q&A

1. What is different about how a contact block is populated compared to other 
components reviewed so far?

2. Why is it valuable to use a contact block component rather than just entering 
contact information into a text element?

3. Any questions for us about contacts?



Hero Banner
Component



Hero Banner
Use Cases
● Denote prominent landing 

pages 

● Use imagery to draw user 

attention

● Use as a form of navigation 

or call to action

● Can be used as a 

secondary header or footer 

in instances SCRFA would 

like to emphasize a specific 

link



Media & Featured Media
Component



Media
Use Cases
● A component that allows 

the user to insert an image 
or video anywhere in the 
body of the webpage

● Can fit into any section at 
any size

Note: It is recommended to crop 
images prior to uploading to 
ensure consistency in sizing. It is 
also recommended to upload 
high resolution images to avoid 
pixellation or blurriness.



Featured Media
Use Cases
● Featured images and 

videos can only be 100% 
● They are meant to be used 

as a page feature, or 
separator of content 
blocks.

● Should be used sparingly 
with no more than one per 
page, and used only where 
an image or video is a key 
piece of information that a 
user should see.



Working with Hero Banners

Q&A

1. How do hero banners differ from other images?
2. What do you need to do to a photo to make sure 

text and the button are readable in the hero 
banner? 

3. Why / when would you use this component 
instead of a card?

4. Any questions about hero banners? 



Types of Media 
Supported

● A wide variety of media/file types 
are supported in Drupal, with the 
possibility of adding additional 
supported file types through 
configuration.  

● Supported types:
○ Images with extensions of 

png, gif, jpg, jpeg, svg and 
tif.

○ Files with extensions of txt, 
rtf, doc, docs, ppt, pptx, xls, 
xlsx, pdf, odf, odg, odp, ods, 
odt, fodt, fods, fodp, fodg, 
key, numbers, pages, ai, zip, 
xlsm, dgn, mdb, wmv, mp4, 
mp3, epub and mht.

Helpful Tip: It can be beneficial to add images and 
videos directly to the media library prior to creating 
your page content, especially if you have multiple 
media files to make available in the library. This 
way, it is quick and easy to add them into the page 
you are working on.



How to...

Add Media 
1. Select media type 
2. Fill out appropriate fields

a. For images and video, 
always fill out ALT TEXT. 
Be as descriptive as 
possible as this is used by 
screen readers for the 
visually impaired.

3. Select a file from your 
computer to upload into the 
content library

4. Click Save to complete the 
addition of the media file to the 
library. This file can then be 
located in the File library and 
used where appropriate on the 
site



Manage Media

● Media Tab
○  Images and videos

● Files Tab
○ All files (of any type) 

uploaded to the CMS 
● Clicking on the media tab while 

viewing the content area will 
present a view of available media 
that is very similar to the content 
area.   

● The administrator can filter the 
media area by the Media name, 
Owner (if applicable), the media 
Type and its Published status.



Add Media While 
Editing Content

● Select Component Type
○ Media
○ Featured Media 

(100% width)
○ Hero Banner

● Place content in section
● Fill out fields
● Select file
● Save



How to...

Add an Impact 
Statement 

1. Go to Content > Add Content > 
Impact Statement

2. Fill out the required fields
3. Click on Select entities under 

Impact statement file (this 
opens a pop up window). 

4. If you are uploading a new 
impact statement, choose the 
file to upload and fill out the 
required fields.

5. If you are adding an existing file, 
click on Select Existing and 
choose from the list of existing 
files displayed here. Click Select 
impact Statement which closes 
the pop out.

6. Click Save on the main screen.

Opens pop out



Embedded Content 
(iFrame)

Component



Embedded Content (iFrame)
Use Cases
● Intended to be used 

sparingly in situations 
where an interactive 
feature is housed in a 
separate application

Note: The site's global styling is not 
applied to content in an iFrame, so 
using these can create inconsistency 
in the user experience, which is why 
they should be used sparingly. If the 
information can be maintained 
directly in the CMS using native 
components, it is recommended to do 
that.



Q&A



Homework
Log into Drupal. 

Following this training you should see an email in your inbox notifying you an 
account has been created for you. Go through the process of accessing your 
account and you should be able to poke around at all the menus and functions we 
touched on today. 

Session 2 will be interactive.


